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Don’t have a clue where to start? 
WE CAN HELP! 
 

Sponsorship is an important unit responsibility.  All the training and resources you need can be 

found within this new comprehensive application.  

 

eSponsorship Application & Training: http://apps.militaryonesource.mil/esat 

 

The online application provides: 

 Registration  

 Training  

 Certificate for your files 

 Sponsorship Duty Checklist 

 Newcomer and family needs assessment 

 Congratulations and Welcome letter templates and packages 

 Links to important DoD and Service moving websites 

 Reporting module 

So, now you are a Sponsor? 
http://apps.militaryonesource.mil/esat 

SPONSOR FLYER 

http://apps.militaryonesource.mil/esat
http://apps.militaryonesource.mil/esat


 Customer Satisfaction Surveys 

 

Contact:  INSERT CONTACT INFORMATION HERE 

 
 
 

Quick Start Guide f or Sponsors 
 
 

Logon and Register 
 

Logon to the eSAT application at http://apps.militaryonesource.mil/esat. Complete the Sponsor Registration with 

your information. 
 

Complete the eSponsorship Training 
 

Continue to the eSponsorship Training. The training is self‐paced and self‐correcting. This training includes 14 pages 

with articles and questions and should only take 15 minutes to complete. Once you complete the eSAT training, 

download (PDF) the Sponsorship Duties Checklist and obtain your Certificate of Completion for your records or for 

your unit. The Certificate of Completion is downloadable as a PDF. 
 

Proceed to Tools Page & Make Initial Contact with Newcomer 
 

1.   There is a downloadable sample email for you to use as a guide when contacting your newcomer. 
 

2.   There is a downloadable fillable needs assessment form to attach to the email or there is a needs 

assessment checklist that you can use during a phone call with your newcomer. 
 

Review the Newcomer’s Needs Assessment 
 

After you have made telephone or email contact with your newcomer and understand what information he/she and/or 

their family members require, you can prepare a welcome letter/package. 
 

Prepare the Welcome Letter/Package 
 

On the Tools page there are draft welcome letters that you can use as a guide when creating your letter/package. 

These letters are in Word and downloadable for your use. The Welcome letter includes hot‐links that will take the 

newcomer to important information about your installation. 
 

Stay in Touch with the Newcomer 
 

Stay in touch with your newcomer, and follow the guidance in the Sponsorship Duties Checklist and your knowledge of 

your duties to be an effective sponsor. Remember that your duties are not done until the transferee is settled in to the 

unit and new quarters. 

http://apps.militaryonesource.mil/esat


 

   

 

 

 



Newcomers to the Clovis Area 

 
www.cannon.af.mil 

Cannon AFB Homepage. 

 

http://www.clovisportalescafb.com/ 

Info on Cannon AFB & nearby communities. 

 

www.state.nm.us 

New Mexico Tourism Office. 

 

www.cannonforce.com 

Services and events at Cannon AFB.

PCS Relocation 

 
http://www.militaryhomefront.dod.mil 

MilitaryHomeFront  (Military Installations) 

 

www.ahrn.com:  sponsored by the Dept of 

Defense to help connect military members 

and their families with available housing. 

 

www.rent.com 

Apartment rentals nationwide plus cost of 

living analysis and area maps. 

 

www.rpsrelocation.com 

Online bookstore, relo tips, library, moving 

checklist, community information. 

 

www.homescout.com 

Links to real estate sites worldwide. 

 

www.travlang.com/languages 

Foreign languages, commonly used phrases. 

 

www.mapquest.com 

Maps and travel directions. 

 

www.relocationcentral.com 

Relocation and moving tips. 

 

www.homefair.com 

Relo tips and community information. 

 

Children and Schools 
 

www.cms.k12.nm.us 

Clovis Municipal Schools     

www.portalesschools.com 

Portales Municipal Schools     

www.texicoschools.com 

Texico, NM Municipal Schools     

www.farwellschools.org 

Farwell, TX Independent School District   

www.gradyschool.com 

Grady, NM Schools 

www.elidaschools.net 

Elida, NM Schools

Additional School Info and Links to Other NM Schools 

http://nm.localschooldirectory.com/index.php/cPath/32 

http://www.militarychild.org/ 

Military Child Education Coalition 

http://www.zerotothree.org 

ZERO TO THREE 

 

http://www.cannon.af.mil/
http://www.clovisportalescafb.com/
http://www.state.nm.us/
http://www.cannonforce.com/
http://www.militaryhomefront.dod.mil/
http://www.ahrn.com/
http://www.rent.com/
http://www.rpsrelocation.com/
http://www.homescout.com/
http://www.travlang.com/languages
http://www.mapquest.com/
http://www.relocationcentral.com/
http://www.homefair.com/
http://www.cms.k12.nm.us/
http://www.portalesschools.com/
http://www.texicoschools.com/
http://www.farwellschools.org/
http://www.gradyschool.com/
http://www.elidaschools.net/
http://nm.localschooldirectory.com/index.php/cPath32
http://www.militarychild.org/
http://www.zerotothree.org/


Job Search 

www.Clovis.edu     https://www.jobs.state.nm.us 

 

www.indeed.com     www.ajb.dni.us 

 

www.ENMU.edu/services/hr/    http://www.usajobs.gov/ 

 

 

Personal Finances 
www.investools.com 
Basic information on investing. 
 

www.morningstar.com 

The reference for mutual funds. 

 

www.mfea.com 

Mutual fund investors site. 

 

www.fastweb.com 

A search engine for financial aid for students.  

www.bankrate.com:  Weekly survey of all US banks with the best mortgage, credit card and loan 

interest rates. 

 

Travel 

 
www.lonelyplanet.com              - Information on travel around the world. 

 

 

Transition 
www.va.gov    - Department of Veterans Affairs. 

 

www.ebenefits.va.gov 

Veterans are able to apply for Veterans' Benefits Online, access VA Payment History, Civilian 

Employment Information, TRICARE insurance info, and education benefits information.  Apply 

for VA Home Loan Certificate of Eligibility, check on Compensation & Pension Status, etc.   

 

www.ncoa.org 

National Council on Aging.  Career and job information with links to America’s Job Bank, the 

Riley Guide and the new O’Net (replaces the Dictionary of Occupational Titles). 

 

http://www.dol.gov/dol/audience/aud-veterans.htm 

Veterans Employment and Training Services. 

 

http://www.clovis.edu/
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PARENTS OF SPECIAL-NEEDS CHILDREN 
 

Contact Information for Clovis Municipal Schools 

Primary Contact 

Mr. Dave Loadwick  Assistant Director of Student Support Services 

Phone:  575-769-4490, Extension 3105 

E-Mail:  dloadwick@clovis-schools.org 

Secondary Contact 

Mrs. Cindy Osburn Director of Student Support Services 

Phone:  575-769-4490, Extension 3103 

E-Mail:  cosburn@clovis-schools.org 

 

NOTES:  Mr. Loadwick handles all of the transfer students coming into the district.  If 
possible, please fax copies of the student’s last IEP and all evaluations to the Student 
Support Secretary at 575-769-4330. This will allow for review of the records prior to 

arrival and for a seamless transition of the student into our schools. 

 

 

Contact Information for Portales Municipal Schools Special Student Services 
Teresa Warnica, Director 

501 S. Abilene 

Portales, NM  88130 

Phone (575) 359-3707   Fax (575) 356-6682 

 

Please mail or fax (see letterhead above) the most recent: 

 

1. Individualized Education Program (IEP) 

 

2.  Evaluation reports, including ancillary (Speech/Language, Physical Therapy, 
Occupational Therapy, Psychological, Medical) 

 

For other enrollment requirements for each grade level, please visit our website: 

 

www.portalesschools.com 

 

 

mailto:dloadwick@clovis-schools.org
mailto:cosburn@clovis-schools.org
http://www.portalesschools.com/


KIDS IN TOUCH WITH KIDS 
 

Are you moving to Cannon Air Force Base? 

If you are between the ages of 5 and 18 and would like to know 

more about Cannon, please let us know. 

 

We will put you in touch with someone your own age who will write 

to you and answer your questions. 

 

Complete this form and send or email it to: 

email: YouthCenter@cannon.af.mil  

Kids in Touch with Kids 

27 SOFSS/FSFY 

102 Olympic Blvd. 

Cannon AFB, NM  88101-5013 
 

 

NAME:  ________________________ AGE:  ___________ GRADE:  ______________ 

ADDRESS:  _______________________ PHONE:  _________ BOY/GIRL:  ______                                                           

EXPECTED ARRIVAL DATE:  ____________________ 

EMAIL ADDRESS:  ______________________________________________________ 

HOBBIES OR INTERESTS:  ________________________________________________ 

 

 

Privacy Act Statement 

AUTHORITY:  DoD 1338.19 

PRINCIPAL PURPOSES:  To provide the information and 

services necessary to support DoD personnel and their families 

who are undergoing a permanent change of station (PCS move). 

ROUTINE USES:  To provide relocation assistance to Air Force 

families. 

DISCLOSURE IS VOLUNTARY:  Disclosure of address is 

voluntary.  However, this form will not be processed without the 

address, since the program coordinator will not be able to 

respond to your request. 

AIRMAN & FAMILY READINESS CTR CANNON AFB, NM  

 



Clovis Area Utilities & Helpful Services 

 

New Mexico Gas Company 
600 Georgia Street (1 block east of 
Sycamore & 7th St) 
1-888-664-2726 
 
XCEL Energy (electricity) 
1-800-895-4999 
www.xcelenergy.com 
 
New Mexico American Water Co 
1-866-430-0824 
www.amwater.com 
 
City of Clovis (Sewer & Garbage) 
321 Connelly 
575-769-7830 
 
Suddenlink Communications 
(Cable/Internet/Phone) 
1106 Main St. 
1-866-269-4386 
www.suddenlink.com 
 
DirectTV   
1-800-370-3587 
www.directtv.com 
 
Dish Network 
1-888-275-8068 
www.dish.com 
 

Police Department         
300 Connelly 
575-769-1921 
 
 
 

Fire Department 
575-769-7814 
 
Municipal Court 
217 W. 4th St. 
575-769-7860 
 
Magistrate Court 
575-762-3766 
 
C.A.T.S. Public Transportation 
575-769-7910 
 
Clovis Municipal Schools 
1009 Main Street 
575-769-4300 
www.cms.k12.nm.us 
 
Social Security Office 
1208 Arcineiga Dr. 
1-866-931-9945 
www.ssa.gov 
 
Clovis Carver Public Library 
575-769-7840 
701 N. Main Street 
www.library.cityofclovis.org 
 
Clovis News Journal 
512 Pile 
575-763-3431 
www.cnjonline.com

http://www.xcelenergy.com/
http://www.amwater.com/
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